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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

HOLIDAYS

I.
POLICY

1.00
GENERAL STATEMENTS

1.01
The Board of Trustees authorizes the closing of the college for holidays listed in 


this policy.

1.02
Employees will be paid for days granted as holidays (12-month employees or 


those contracted during holidays).

2.00
SPECIFIC STATEMENTS

2.01
Employees of the college will observe the following holidays:


Martin Luther King Day


Friday of Spring Break


Memorial Day


Independence Day


Labor Day


Fall Break – includes day before, Thanksgiving Day
, and day after


Winter Break – December 24 through January 1

2.02
If a holiday falls on Saturday, employees will be given the Friday before the holiday.  If a holiday falls on Sunday, employees will be given the Monday after the holiday.

2.03
Special religious holidays may be observed with the advanced approval of the president.  Such time will be charged to accumulated sick leave.

Adopted: 
 1990
Revised:  
 1991, 2003, 2014, 12/2022 
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